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Important message  
 

 

As part of the Apprenticeship Education Agreement, both you and 
your sponsor will ensure that activities listed in the record book are 
successfully demonstrated and documented.  

Constructive and effective communication, coaching, and mentorship 
are important. 

Individual roles and obligations are summarized throughout the 
record book. The following references are also available: 
• The Skilled Trades and Apprenticeship 

Education Act; 
• The Apprenticeship Education and Industry 

Training Programs Regulation;  
• The Electrician Curriculum Guide.  

 
 
 

 
Definitions and obligations 

Apprentice  An apprentice is an individual who is registered in an 
apprenticeship education program. The apprentice’s 
responsibilities with this record book are to: 
• Demonstrate core competences by performing work 

activities to a set standard, as evaluated by a mentor.  
• Complete the required on-the-job training and work 

experience hours in their program. 
• Submit the End of Period Endorsements and 

Acknowledgements and Verification of On-the-job 
Instruction Hours sections of this record book at the end of 
each period of their program.   

Sponsor  A sponsor is a person or entity who, pursuant to an 
apprenticeship education agreement, provides an apprentice with 
on-the-job instructions required as part of an apprenticeship 
education program. The sponsor’s responsibilities with this record 
book are to: 
• Verify and endorse that a qualified mentor has assessed and 

endorsed the apprentice’s competence for each period of 
their program.  

• Verify and endorse the apprentice’s on-the-job instruction 
hours for each period.  

• Ensure that the apprentice submits the required portions of 
this record book at the end of each period. 
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Mentor  A mentor is an employer, provider of in-classroom instruction, or 
an individual designated as the representative of an approved 
sponsor who has journeyperson certification or is deemed 
qualified to ensure apprentices receive quality guidance, 
instructions, and assessments throughout the apprenticeship 
education agreement. The mentor’s responsibilities with this 
record book are to: 
• Provide the apprentice with instructions, guidance, and 

opportunities to develop the required competences.  
• Evaluate the apprentice’s work and endorse any 

competences met. 

 
 

 
Keep your sponsorship 
information up to date 
 
If you change sponsors during your active apprenticeship, please complete and 
submit the appropriate documentation. 
 

The appropriate documentation and forms (the Request for Approval 
of Apprenticeship Education Agreement and Notice of Release forms) 
can be accessed through this QR code or found by visiting the Alberta 
Apprenticeship and Industry Training (AIT) website 
(tradesecrets.alberta.ca). 

 
 
 

 

Submit your documents through your MyTradesecrets account. 
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Entrance requirements 
 

 
STOP 

Make sure you have met the entrance requirements to attend the 
classroom instruction portion of your Apprenticeship Education 
Program. You are required to attend classroom instruction every 
year, so make sure you are eligible when the time comes to 
register.  

The minimum requirements to attend the classroom instruction 
portion of this apprenticeship program are:  
 
• English 20-2, Math 20-3 and Science 10  
• OR a pass mark in all five Canadian General Educational 

Development (GED) tests or Canadian Adult Education 
Credential (CAEC) tests 

• OR an Apprenticeship and Industry Training entrance 
examination   

To increase your chances of success in classroom instruction for 
the Electrician Apprenticeship Education Program, successful 
completion of English 30-2, Math 30-3, Physics 30 OR Chemistry 
30 OR Science 30 are recommended. 

 
The following categories are reflected in the entrance requirements: 
 

Comprehension  Electricians read several types of documents such as 
purchase order agreements and instructions for installing 
systems and components. They also need to read and 
understand the Canadian Electrical Code (CE Code), which 
contains legal and highly technical language. They also read 
other tradespersons’ plans and specifications to understand 
the sequences of installation and locations of apparatus. 
 
They may also apply document use skills when they read, 
interpret, and collate information from several documents such 
as plans, specifications, diagrams, and schematics. They 
reference and interpret these documents when installing, 
assembling, diagnosing, and repairing electrical components 
and systems. The translation of two-dimensional and three-
dimensional drawings into three-dimensional applications also 
requires strong document use skills. 

Numeracy  Electricians use their numeracy skills to size and place 
electrical systems and components, ensuring that installations 
meet electrical code requirements. They take measurements 
and perform complex calculations using principles of 
mathematics such as geometry and trigonometry. Electricians 
also use numeracy skills to design or modify electrical 
installations. 

SAMPLE



5 Classification: Public 

Science  Electricians are often required to apply the scientific principles 
associated with electrical theory including electron flow, 
Kirchhoff’s law, and Ohm’s law. 
 
They may also be required to apply their knowledge of the 
science associated with HVAC systems, fire alarm systems, as 
well as pneumatic and hydraulic controls. 

 
 

 
Apprentice  
service checklist 
 

 

Prior to registering for a period of classroom instruction, 
research the items on the following list on the Tradesecrets 
website, and take the necessary action. 

 
 

Classroom 
Instruction 

 

tradesecrets.alberta.ca/apprentice-
services/attend-classroom-instruction/ 

 

Examinations 
 

 

tradesecrets.alberta.ca/apprentice-
services/prepare-for-an-exam/ 

 

Financial Support 
 

 

tradesecrets.alberta.ca/apprentice-
services/get-financial-support/ 

 

Records 
Maintenance 

 

tradesecrets.alberta.ca/apprentice-
services/maintain-your-records/ 
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Progress tracker 
 
Use the progress tracker to ensure that you have completed all requirements to 
progress in each period. This is not an official record of completion. 
 
On-the-job (OTJ) instruction (hours) and competences can be completed separately. 
 

 
Mark each box when the requirement has been completed. 

 
 
 

Progress tracker Period 1 Period 2 Period 3 Period 4 

OTJ Instruction required 

(total hours)          
Minimum 
Competence(s) 
Required 

7 of 11  8 of 13  8 of 13  11 of 15  
Classroom Instruction 
(Periods 1 & 2: 8 weeks; 
Periods 3 & 4: 10 weeks) 

Yes  Yes  Yes  Yes  
 
 
 

 Note: Enter hours required for the period in each box. You can find these 
on the Apprenticeship Program Information sheet. 
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Electrician 
competences 
 
Your goal as an apprentice is to acquire the core competences of your trade, which 
are listed below. 
 

Core Competences Section Titles 

Foundational Skills, Job Responsibilities, and Procedures 

Tools, Equipment, and Instruments 

Codes and Standards 

Electrical Theory, Circuit Fundamentals, and Electronics 

Electrical Systems 
 

 

You must successfully complete specific activities in these core 
areas to demonstrate your competency. 
• Competence(s) required for each period of your program are 

outlined on the following pages, along with their related core 
competence.  

• Your mentor will assess your progress and endorse each 
competence you successfully complete throughout your 
program. 

• Your sponsor will endorse your completion once your 
mentor has endorsed all required competence(s) for the 
period.  

• An additional competence related to Foundational Skills, Job 
Responsibilities, and Procedures is required for all periods, 
as outlined below. 
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Period 1 competences 
 
During your first period of the Electrician apprenticeship education program, your 
mentor will assess your work for these core competences section titles: 
 

• Foundational Skills, Responsibilities, and Procedures 
• Tools, Equipment, and Instruments 
• Codes and Standards 
• Electrical Systems 

 

 

Have your mentor provide their endorsement when you can 
perform the competences listed below to the standard indicated.  
• Complete a minimum of seven (7) competences, including 

all mandatory competences. 
• Completing additional competences will strengthen your 

ability, but it is not required to meet the period requirement. 
• You are not required to submit the mentor endorsed 

competences listed in this section to AIT.  

 
 
CORE COMPETENCE SECTION TITLE:  
FOUNDATIONAL SKILLS, RESPONSIBILITIES, AND PROCEDURES 

Competences Mandatory 
/ Optional Mentor Endorsement 

Use correct PPE for 
assigned tasks according 
to OHS Act and industry 
standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Perform hazard 
assessment applying 
safe work practices 
according to OHS Act 
and industry standards. 

Mandatory 

 
 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Communicate effectively 
with others on the jobsite. Optional 

Name:
 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Demonstrate knowledge 
of working at heights 
according to OHS Act 
and industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Demonstrate safe 
material handling 
practices according to 
industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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CORE COMPETENCE SECTION TITLE:  
TOOLS, EQUIPMENT, AND INSTRUMENTS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Select the correct tools 
and equipment for 
assigned task according 
to industry standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Use tools and equipment 
according to 
manufacturer and 
industry standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Use measuring 
equipment to measure 
current, voltage and 
resistance of an electrical 
circuit according to 
industry standards. 

Optional 

 
 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
 
 
CORE COMPETENCE SECTION TITLE:  
CODES AND STANDARDS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Apply the CE Code for an 
electrical installation. Optional 

Name:
 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
 
 
CORE COMPETENCE SECTION TITLE:  
ELECTRICAL SYSTEMS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Install electrical branch 
circuits according to the 
CE Code and industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Demonstrate knowledge 
of troubleshooting branch 
circuits according to 
industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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Once you have completed a minimum of seven (7) competences, 
including all mandatory competences, complete the End of 
Period 1 endorsement and acknowledgement below with your 
current sponsor.  
 
Submit this section to AIT and earn credit toward your 
apprenticeship education program. 

 
 
 
 
 
 
 
 
 

End of Period 1 Sponsor’s Competence Endorsement:  
 
I am satisfied that (a) qualified mentor(s) has assessed competence for the 
apprentice and that the mentor(s) has determined that the apprentice has 
demonstrated competency. 
 
End of Period 1 Apprentice’s Competence Acknowledgement:  
 
I acknowledge that a minimum of seven (7) competences have been completed. 
 
Sponsor Printed Name  
and Phone Number 

Sponsor 
Endorsement 

Apprentice 
Acknowledgement 

Name: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Signature: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

AIT Identifier: 

 _ _ _ _ _ _ _ _ _ _ _ _ _  
Phone Number: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Date: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Signature: 

 _ _ _ _ _ _ _ _ _ _ _ _ _ 
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Period 2 competences 
 
During your second period of the Electrician apprenticeship education program, your 
mentor will assess your work for these core competences section titles: 
 

• Foundational Skills, Responsibilities, and Procedures 
• Tools, Equipment, and Instruments 
• Codes and Standards 
• Electrical Systems 

 

 

Have your mentor provide their endorsement when you can 
perform the competences listed below to the standard indicated.  
• Complete a minimum of eight (8) competences, including all 

mandatory competences. 
• Completing additional competences will strengthen your 

ability, but it is not required to meet the period requirement. 
• You are not required to submit the mentor endorsed 

competences listed in this section to AIT.  

 
 
CORE COMPETENCE SECTION TITLE:  
FOUNDATIONAL SKILLS, RESPONSIBILITIES, AND PROCEDURES 

Competences Mandatory 
/ Optional Mentor Endorsement 

Apply safe work practices 
to OHS Act and industry 
standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Demonstrate quality work 
practices to industry 
standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Use ladders and elevated 
work equipment to OHS 
Act and industry 
standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Select rigging equipment 
for hoisting, lifting or 
material handling tasks to 
industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Interpret drawings, plans, 
specifications, and 
schematics to industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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CORE COMPETENCE SECTION TITLE:  
TOOLS, EQUIPMENT, AND INSTRUMENTS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Use measurement 
instruments according to 
manufacturers 
specifications. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
 
 
CORE COMPETENCE SECTION TITLE:  
CODES AND STANDARDS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Terminate conductors to 
CE Code and industry 
standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
 
 
CORE COMPETENCE SECTION TITLE:  
ELECTRICAL SYSTEMS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Connect a single-phase 
motor to manufacturers 
specifications. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install branch circuits to 
CE Code and industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install timers, smart 
relays, and contactors to 
industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install heating and 
cooling controls to 
industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Troubleshoot motor 
control circuits to industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Troubleshoot heating and 
cooling controls to 
industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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Once you have completed a minimum of eight (8) competences, 
including all mandatory competences, complete the End of 
Period 2 endorsement and acknowledgement below with your 
current sponsor.  
 
Submit this section to AIT and earn credit toward your 
apprenticeship education program. 

 
 

 
 
 
 
 
 

End of Period 2 Sponsor’s Competence Endorsement:  
 
I am satisfied that (a) qualified mentor(s) has assessed competence for the 
apprentice and that the mentor(s) has determined that the apprentice has 
demonstrated competency. 
 
End of Period 2 Apprentice’s Competence Acknowledgement:  
 
I acknowledge that a minimum of eight (8) competences have been completed. 
 
Sponsor Printed Name  
and Phone Number 

Sponsor 
Endorsement 

Apprentice 
Acknowledgement 

Name: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Signature: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

AIT Identifier: 

 _ _ _ _ _ _ _ _ _ _ _ _ _  
Phone Number: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Date: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Signature: 

 _ _ _ _ _ _ _ _ _ _ _ _ _ 
 

  SAMPLE



14 Classification: Public 

 
Period 3 competences 
 
During your third period of the Electrician apprenticeship education program, your 
mentor will assess your work for these core competences section titles: 
 

• Foundational Skills, Responsibilities, and Procedures 
• Codes and Standards 
• Electrical Systems 

 

 

Have your mentor provide their endorsement when you can 
perform the competences listed below to the standard indicated.  
• Complete a minimum of eight (8) competences, including all 

mandatory competences. 
• Completing additional competences will strengthen your 

ability, but it is not required to meet the period requirement. 
• You are not required to submit the mentor endorsed 

competences listed in this section to AIT.  

 
 
 
CORE COMPETENCE SECTION TITLE:  
FOUNDATIONAL SKILLS, RESPONSIBILITIES, AND PROCEDURES 

Competences Mandatory 
/ Optional Mentor Endorsement 

Organize work to industry 
standards. Mandatory 

Name:
 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
 
 
CORE COMPETENCE SECTION TITLE:  
CODES AND STANDARDS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Bond electrical 
equipment according to 
CE Code, industry 
standards, and 
manufacturer 
specifications. 

Mandatory 

 
 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Ground an electrical 
system according to CE 
Code, industry standards, 
and manufacturer 
specifications. 

Mandatory 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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CORE COMPETENCE SECTION TITLE:  
CODES AND STANDARDS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Size overcurrent 
protection for an electrical 
system according to CE 
Code and industry 
standards. 

Mandatory 

 
 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
 
 
CORE COMPETENCE SECTION TITLE:  
ELECTRICAL SYSTEMS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Install a single-phase 
transformer according to 
CE Code and industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install a three-phase 
transformer according to 
CE Code and industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install a three-phase 
motor starter to CE Code 
and industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Connect a three-phase 
capacitor for power factor 
correction to meet CE 
Code and industry 
standards. 

Optional 

 
 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Connect a single-phase 
or three-phase motor to 
CE Code and industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Troubleshoot a single-
phase or three-phase 
transformer according to 
industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Troubleshoot a three-
phase motor to industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install a single-phase or 
three-phase VFD to CE 
Code and industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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CORE COMPETENCE SECTION TITLE:  
ELECTRICAL SYSTEMS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Troubleshoot a single-
phase or three phase 
VFD to industry 
standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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Once you have completed a minimum of eight (8) competences, 
including all mandatory competences, complete the End of 
Period 3 endorsement and acknowledgement below with your 
current sponsor.  
 
Submit this section to AIT and earn credit toward your 
apprenticeship education program. 

 
 
 
 
 
 
 
 
 
 

End of Period 3 Sponsor’s Competence Endorsement:  
 
I am satisfied that (a) qualified mentor(s) has assessed competence for the 
apprentice and that the mentor(s) has determined that the apprentice has 
demonstrated competency. 
 
End of Period 3 Apprentice’s Competence Acknowledgement:  
 
I acknowledge that a minimum of eight (8) competences have been completed. 
 
Sponsor Printed Name  
and Phone Number 

Sponsor 
Endorsement 

Apprentice 
Acknowledgement 

Name: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Signature: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

AIT Identifier: 

 _ _ _ _ _ _ _ _ _ _ _ _ _  
Phone Number: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Date: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Signature: 

 _ _ _ _ _ _ _ _ _ _ _ _ _ 
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Period 4 competences 
 
During your fourth period of the Electrician apprenticeship education program, your 
mentor will assess your work for these core competences section titles: 
 

• Foundational Skills, Responsibilities, and Procedures 
• Tools, Equipment, and Instruments  
• Electrical Systems 

 

 

Have your mentor provide their endorsement when you can 
perform the competences listed below to the standard indicated.  
• Complete a minimum of eleven (11) competences, including 

all mandatory competences. 
• Completing additional competences will strengthen your 

ability, but it is not required to meet the period requirement. 
• You are not required to submit the mentor endorsed 

competences listed in this section to AIT.  

 
 
CORE COMPETENCE SECTION TITLE:  
FOUNDATIONAL SKILLS, RESPONSIBILITIES, AND PROCEDURES 

Competences Mandatory 
/ Optional Mentor Endorsement 

Interpret a schematic or 
wiring diagram to industry 
standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Perform lock-out and tag-
out procedures according 
to OHS Act, CSA, and 
industry standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Use arc flash PPE 
according to OHS Act, 
CSA, and industry 
standards. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install personal protective 
grounding according to 
OHS Act, CSA, and 
industry standards. 

Optional 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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CORE COMPETENCE SECTION TITLE:  
TOOLS, EQUIPMENT, AND INSTRUMENTS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Use testing equipment to 
assess an electrical 
system to industry 
specifications. 

Mandatory 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

 
 
 
CORE COMPETENCE SECTION TITLE:  
ELECTRICAL SYSTEMS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Troubleshoot and 
diagnose electrical 
system equipment and 
components to industry 
standards. 

Mandatory 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Repair electrical system 
equipment and 
components to industry 
standards. 

Mandatory 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Energize electrical 
system equipment and 
components to industry 
standards. 

Mandatory 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install communication 
systems according to CE 
Code and industry 
standards. 

Optional 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install metering systems 
according to CE Code 
and industry standards. 

Optional 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install life safety systems 
according to CE Code 
and industry standards. 

Optional 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Install electrical 
distribution systems 
according to CE Code 
and industry standards. 

Optional 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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CORE COMPETENCE SECTION TITLE:  
ELECTRICAL SYSTEMS 

Competences Mandatory 
/ Optional Mentor Endorsement 

Connect a 
hydraulic/pneumatic 
control system according 
to CE Code and industry 
standards.  

Optional 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Commission electrical 
system equipment and 
components to industry 
standards. 

Optional 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Maintain electrical system 
equipment and 
components to industry 
standards. 

Optional 

 
Name:

 _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
 
 
Date:   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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Once you have completed a minimum of eleven (11) 
competences, including all mandatory competences, complete 
the End of Period 4 endorsement and acknowledgement below 
with your current sponsor.  
 
Submit this section to AIT and earn credit toward your 
apprenticeship education program. 

 
 
 
 
 
 
 
 

End of Period 4 Sponsor’s Competence Endorsement:  
 
I am satisfied that (a) qualified mentor(s) has assessed competence for the 
apprentice and that the mentor(s) has determined that the apprentice has 
demonstrated competency. 
 
End of Period 4 Apprentice’s Competence Acknowledgement:  
 
I acknowledge that a minimum of eleven (11) competences have been 
completed. 
 
Sponsor Printed Name  
and Phone Number 

Sponsor 
Endorsement 

Apprentice 
Acknowledgement 

Name: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Signature: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

AIT Identifier: 

 _ _ _ _ _ _ _ _ _ _ _ _ _  
Phone Number: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Date: 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Signature: 

 _ _ _ _ _ _ _ _ _ _ _ _ _ 
 

 
  SAMPLE
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Verification of on-the-job 
instruction and work 
experience hours 
 
 

 

• Record your on-the-job instruction hours and get your 
current sponsor’s contact information to validate them.   

• Complete 1560 verified on-the-job hours for periods 1 & 2 
of your program and obtain 1500 verified on-the-job 
hours for periods 3 & 4 of your program for a total of 
6120.  

• Submit your entries to earn credit toward your 
apprenticeship education program.  

• If you are changing sponsors, create an entry and ensure 
the required signature and contact information are 
included. 

 

The initial time entry must be dated on or later than the Apprenticeship Education 
Agreement start date. Each subsequent entry must be after the last “End Date”. 
 
 
Agreement Start Date: ____________________________________ 
(NOTE: Use the Agreement Start Date found on the Apprentice Identification label) 
 
On-the-Job Instruction Hours (Minimum Hours Required: 6120 Hours) 
Start 
Date: 

End 
Date: 

Hours 
Worked: Sponsor’s Information: 

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

SAMPLE
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On-the-Job Instruction Hours (Minimum Hours Required: 6120 Hours) 
Start 
Date: 

End 
Date: 

Hours 
Worked: Sponsor’s Information: 

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

SAMPLE
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On-the-Job Instruction Hours (Minimum Hours Required: 6120 Hours) 
Start 
Date: 

End 
Date: 

Hours 
Worked: Sponsor’s Information: 

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

SAMPLE
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On-the-Job Instruction Hours (Minimum Hours Required: 6120 Hours) 
Start 
Date: 

End 
Date: 

Hours 
Worked: Sponsor’s Information: 

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

SAMPLE
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On-the-Job Instruction Hours (Minimum Hours Required: 6120 Hours) 
Start 
Date: 

End 
Date: 

Hours 
Worked: Sponsor’s Information: 

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
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On-the-Job Instruction Hours (Minimum Hours Required: 6120 Hours) 
Start 
Date: 

End 
Date: 

Hours 
Worked: Sponsor’s Information: 

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

   

Sponsor’s Identification: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Phone Number:  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
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Empowered 
for life-long 
learning 
 
 
 
 

 
 
 
 
 

 

For more information, visit the Alberta Careers, Learning, and 
Employment Information website @ alis.alberta.ca 
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Notes 
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